[image: image1.png]LondonDeanery & London






Application form


Please read the guidance notes before completing this form
	Personal Details

	
Post applied for
	
	

	
	
	

	
	Please indicate with a cross if you have a specific preference for either post

	
Family name


	
	
Titles: Mr Mrs Ms Miss Dr

(Please circle as appropriate)

	
Forenames
	


	
Contact Details

	Home address (or correspondence if different)

	




	
Post code
	
	
Email
	

	
Home telephone
	

	
Work telephone
	

	
Mobile telephone
	


	
If called for interview, please detail any adjustments you may require (Please note that the preferred interview date will be 14th July 2008)

	


	
Health

	
How many days sick from work have you had in the last 2 years?

	

	How many periods of absence does this include?
(e.g. 2 single days + a period of 3 days would count as 3 periods)
A day would count as one period
	

	
Is your sickness related to a disability?

	
Yes
	
No


	
Asylum and Immigration Act: Under the provisions of the Act we are required to ensure that all workers have the right to work in the UK.

	
Are there any restrictions to your right to work in the UK?
(please circle as appropriate)
	
Yes
	
No

	If yes please provide details

	

	
Where did you first see this advertisement?

	

	Professional Registration

	GMC Number
	

	Please indicate your type of professional registration
	( Full

( Limited



	
	

	This post will be offered as a secondment from your current employer.  Please indicate with whom you have discussed this at your current Trust (Name(s) and Job Title(s)).


	


	Selection Criteria
In this section please explain how you meet the Selection Criteria for the appointment paying particular attention to the criteria in the person specification identified as being assessed at the application form stage.  Please ensure you address all these relevant criteria, noting those that are weighted, and to support your application give concrete examples of your activities, skills and relevant experience, with dates if applicable.  Please continue on a separate sheet if necessary.  Remember to attach a CV to your application.  

Please read the guidance notes before completing this section.


	


	Employment History

	
Current or most recent post
	

	
Start date

	Employer’s name and address



	PLEASE ATTACH YOU FULL CV TO COVER YOUR CAREER HISTORY, EDUCATION AND ATTAINMENTS


References

Please provide details of two referees, one of whom must be your present/most recent line manager/employer and the other from another manager/employer.  Please do not give friends, work colleagues or relatives as referees.  We may request you supply a third referee.   All referees must be able to comment on your relevant experience, competence, personal qualities and suitability for this post.  All referees will be approached prior to interview unless you indicate otherwise.

Referee 1

	Surname/Family name
	
	First Name
	

	Job Title
	

	Address
	

	Post Code
	
	Country
	

	Telephone
	
	Fax
	

	Email
	

	*Relationship
	
	Can the referee be contacted prior to interview?
	( Yes       ( No


Referee 2

	
 Surname/Family name
	
	 First Name
	

	 Job Title
	

	Address
	

	Post Code
	
	Country
	

	
Telephone
	
	Fax
	

	
Email
	

	Relationship
	
	Can the referee be contacted prior to interview?
	( Yes       ( No


	Consent notice for staff and application forms

	
Data Protection  

Please ensure that you read the statement below relating to data protection and the use of data by the University.  

The University of London, which is a Data Controller within the terms of the Data Protection Act 1998 (DPA), collects information about all its staff for various administrative, academic and health and safety reasons.  Under the DPA, we need to obtain your consent for this.  Since we cannot operate the University effectively without processing information about you, this consent must be given as part of the staff employment or application procedures.  

In signing the application form, you agree to the University of London processing personal data contained in this form and other data which the University may obtain from you or other people, while you are a member of staff at the University.  You agree to the processing of such data for any purpose connected with your employment or your health and safety whilst on University premises or for any other legitimate reason.  

The University will handle all such information in accordance with the DPA and with due regard to confidentiality.  Under the DPA you have the right to a copy of the data held about you by the University of London for a small fee.  The present policy is to waive this fee for current members of staff.  Requests for copies of personal data should be addressed to the Human Resources Department.  

Some of the information which the University holds about you will be sent to various external organisations that need it to carry out their statutory functions connected with the funding and administration of higher education.  The information will be used mainly to produce statistics.  This may result in information being published and released to other approved users including academic researchers, commercial organisations and trade unions.  Your record will not be used in a way that would permit individuals to be identified.

If you have any concerns about, or objections to, the use of data for these purposes by the University of London, please contact the Head of HR & Central Services at the London Deanery, Stewart House, 32 Russell Square, London WC1B 5DN. Requests for all data amendments or deletions should be notified to the Head of HR.        




	I declare that the facts given in support of this application are, to the best of my knowledge, correct.                          I understand that deliberately falsifying or withholding information in this form or any documentation relating to any future appointment may result in non-appointment or dismissal.   

Please note - unsigned applications may not be considered


	Signed                                                                                     Date 



	Return Address: Human Resources Department, London Deanery, Stewart House, 32 Russell Square, London WC1B 5DN.  Telephone: 020 7866 3201








Confidential

Confidential
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